
PARENT PARTICIPATION 
 

You are a very important part of our preschool program.  We need your 

help, participation, input and cooperation to have a successful program.  

Parents are especially encouraged to share information about their jobs, 

hobbies, and special interest at preschool.  Parents  are always welcome to 

observe or call the director at any time.  We want the very best for your 

child so no concern or question is too small. 

408 W. Bellevue St. 
Big Rapids, Michigan 49307 

231-796-8782 
Stpetersbr.org 
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“Let the children come to Me…..” 
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MISSION 

 

St. Peter’s Lutheran Preschool, sponsored by St. Peter’s Lutheran 

Church and licensed by the State of Michigan, is a ministry of love to 

children and their families.  It exists to provide a program, in a Chris-

tian atmosphere, that promotes the social, emotional, spiritual, intellec-

tual, and physical growth and development of young children.  Our 

Preschool supports parents in the nurturing process of the “whole” 

child. 

 

 

 

OUR STAFF 

 

The staff at St. Peter’s Lutheran Preschool provides a tangible differ-

ence.  Each of our teachers has chosen to teach out of a personal com-

mitment to Jesus Christ and a love for children. 

 

 

 

 

SPONSORSHIP 

 

St. Peter’s Preschool is an outreach program of St. Peter’s Lutheran 

Church, under the supervision of St. Peter’s Board of Education.  Re-

sponsibility of the day-to-day operation of this program is that of the 

Preschool Director. 

 

 

PHILOSOPHY 

 

At St. Peter’s Preschool we believe that children are precious individu-

als who should always be treated as such.  During the early years, chil-

dren need a stimulating environment that will provide them with ex-

periences that will aid them in developing their potential. 

 

While the home is the foremost and most influential instrument for 

early childhood training, the preschool aids parents by providing a 

structured environment for learning. 

SHARING TIME/SHOW & TELL 

 

Occasionally, children may take turns bringing in items from home 

for sharing.  Please do not permit children to bring the same item 

more than once.  Except for Show & Tell, we ask that toys are left at 

home or in the car.  Please, no guns or weapons, play or otherwise, in 

school. 

 

 

TRANSPORTATION/ARRIVAL/ PICK UP 

 

Transportation to and from school is the responsibility of the parents.  

When arriving we ask that you bring your child into the building.  

UNDER NO CIRCUMSTANCES leave your child in the hall or 

classroom without a teacher present. 

 

Parents are to come inside to pick up children.  Your promptness will 

be appreciated.  The children will remain in the classroom until 

picked up by the parent or authorized person.  No child will be re-

leased to a person not authorized by the parent.  We should be noti-

fied by the parent of any changes.  If you know you are going to be 

detained, please make arrangements and notify the school immedi-

ately so that we can reassure your child. 

 

 

 

CHILD PROTECTION LAW 

 

It is important for all families to be aware that schools, preschools, 

centers and day care homes are required by the State of Michigan un-

der the Child Protection Law Act. No. 238 to report any evidence or 

suspicion of child abuse pertaining to any child enrolled in the pro-

gram.  At St. Peter’s Preschool, the health and welfare of your child 

comes first and it is for this reason that any suspected incidents of 

child abuse and/or neglect will be reported to the appropriate agen-

cies. 

 

 

 

 



 

SNACKS 

 

We serve a mid morning snack.  Milk will be provided through the 

school year.  Parents will be assessed a milk fee at registration time.  

Parents will be asked to sign up for weeks to provide snacks for the 

class.  A snack schedule will be outlined by the Preschool Director.  

Please inform us if your child has special dietary needs. 

 

Parents are welcome to send special holiday and birthday treats.  

Please contact the teacher in advance when planning to bring a treat.  

If your child has a summer birthday, you may wish to celebrate their 

half birthday or at the end of the school year. 

 

 

 

 

 

 

CLOTHING/SUPPLIES 

 

Please dress your child for play.  Remember there will be messy art 

activities and plenty of action.  Paint shirts should be brought in by 

each child.  Children MUST wear shoes for safety reasons at all times 

in the classroom.  When boots are worn, be sure your child has proper 

shoes to put on. 

 

Children’s outer clothing should be marked for easy identification. 

 

Children should bring a tote bag or backpack each day for carrying 

items to and from school.  Please label it with your child’s name. 

 

A list of school supplies will be sent to parents prior to the start of the 

school year. 

 

 

 

 

 

The relationship between the family and the preschool must be based 

on trust, dependability and honesty.  Families and preschool staff need 

to work together, fostering open communication for the well-being of 

the child. 

 

 

 

 

OUR PROGRAM 

 

The staff at St. Peter’s Preschool strives to provide a warm, loving and 

secure environment where children can learn through hands-on explo-

ration.  It provides early learning experiences appropriate to the three-

year and four-year old child.  The developmentally based sessions of-

fer a wide variety of activities from free play individual choices, to 

group music and movement times, to teacher-guided circle time sto-

ries, prayers, and discussions. 

 

As for academics, our teachers are concerned with providing experi-

ences for the appropriate age levels that stimulate curiosity and the 

desire to learn without introducing formal academic study prema-

turely.  Children are introduced to concepts such as:  recognizing col-

ors, numerals, letters, writing their names (four-year olds) etc. but 

there is no pressure on them to master any of these skills.  If a child is 

developmentally ready for each concept, he/she will learn it quickly 

and easily.  If a child is not ready, pressure will only discourage him/

her and create a dislike for learning. 

 

 

ENROLLMENT POLICY 

 

St. Peter’s Preschool admits children of any race, color, national, and 

ethnic origin to all rights, privileges, programs, and activities generally 

made available to students in our preschool.  We do not discriminate 

on the basis of race, color, national or ethnic origin in the administra-

tion of the educational policies, admissions policies, and other school-

administered programs. 

 

St. Peter’s Preschool exists for parents/guardians who wish their chil-

dren to experience a Christian preschool program.  Enrollment in St.  



Peter’s Preschool is open to any family regardless of church affiliation 

or to those who have no church affiliation. 

 

Acceptance into our preschool will be determined by the St. Peter’s 

Board of Education, using the following criteria: 

 

1. Children in the four-year old program must be four by October 1 

of the school year.  Children in the three-year old program must be 

three by October 1 of the school year. 

 

2. Children must be toilet trained and able to function without a nap 

      during school hours. 

 

3. Parents must be willing to cooperate with the school in all matters  

      relating to the program. 

 

Registration for enrollment is only valid if it is accompanied by the 

non-refundable fee of $50.00. 

 

All children must meet State of Michigan Health Requirements and 

have the appropriate health forms on file with the preschool. 

 

 

 

 

 
SPECIAL NEEDS STUDENT 

 

Our goal is to provide a happy and wholesome school experience for 

preschool children within a Christian atmosphere.  The program is 

flexible, permitting the teacher to plan activities for the needs and 

abilities of the particular children in the class.  If we are unable to 

meet the needs of your child within our program, we will assist you, to 

the best of our ability to find a program that will best benefit your 

child. 

 

 

 

 

                                                          

but you will be provided with a notice of the application. 

 

 

DISCIPLINE 

 

The staff strives to provide a warm, loving Christian environment in 

which the child feels secure and accepted while learning to accept and 

respect the rights of others.  Acceptable behavior is encouraged by 

giving positive verbal rewards.  This reinforces a child’s good feeling 

about their behavior and serves as an example to the other children to 

act in such a way as to receive this praise. 

 

When trouble occurs we will try to redirect a child’s activity offering 

an acceptable solution to the problem.  Occasionally a “time out” is 

needed for unacceptable behavior.  The child will be temporarily re-

moved from the group.  This time-out is not a punishment, but rather a 

time for the child to calm down, remember what behavior the teacher 

is asking for, and decide for themselves when they are ready to rejoin 

the group with appropriate behavior. 

 

Discipline will always be followed by forgiveness and acceptance of 

the child.  If discipline problems persist and become disruptive or 

harmful to others, the parents will be advised. 

 

 

 

 

 

PROGRESS REPORTS 

 

Conferences may be set up in Fall and Spring to inform you of your 

child’s progress.  In the meantime, do not hesitate to call at any time if 

you have questions or information concerning your child.  Our staff is 

always nearby to lend support, answer a question or discuss the needs 

of your child.   

 

 

 

 

 



SCHOOL CLOSINGS 

 

St. Peter’s Preschool closings coincide with those of Big Rapids Public 

Schools.  Parents should listen to local radio and television stations to 

learn when school is cancelled for snow or other inclement weather.    

If St. Peter’s School or Big Rapids Public School has an opening delay 

for two hours, St. Peter’s will cancel preschool classes.   

 

 

FIRE AND TORNADO PROCEDURES 

 

In compliance with Michigan Department of Social Services, our 

Emergency Procedure Policy is posted in the classrooms. 

 

FIRE DRILLS  The teacher will discuss Fire Drill Procedures with the 

children.  It is important that the children understand what fire drills are 

and what to do without fear or panic in the event of a fire.  Fire drills 

are practiced quarterly.  Evacuation diagrams are posted in each room. 

 

TORNADO PROCEDURES  If a tornado watch or warning has been 

issued prior to the start of class, school will be cancelled.  If school is 

in session when a tornado watch is first issued, school will remain in 

session.  Everyone will remain inside the building and any scheduled 

field trips will be cancelled.  If a tornado warning is issued while 

school is in session, children will be supervised by the teacher. Parents 

may pick up their children early during any severe weather watch or 

warning. 

 

PEST MANAGEMENT PLAN 

 

Pesticide application may occur during the year if there are pest issues 

at the school.  You will receive advanced notice of these applications, 

(one letter home and one posted on the doorway bulletin board).  This 

advanced notice shall contain information about the target pest or pur-

pose for the pesticide application; information about the pesticide to be 

used; approximate location of application; date of application; who to 

contact for information; and the National Pesticide Center contact in-

formation. 

*In certain emergencies, pesticide may be applied without prior notice,  

CLASS SCHEDULES 

 

M/W/F Classes 8:05—11:00 am 

                          Noon—3:00 pm 

. 

T/Th Classes 8:05—11:00 am 

 

Classes generally begin the first week in September with classes ending 

in May.  Christmas vacation and spring break will be announced.  

 

 

IMMUNIZATIONS AND HEALTH PHYSICAL 

 

A Health Appraisal Report signed by the examining physician must be 

completed and turned in on or before the first day of school.  This is a 

state requirement.  This form, which includes a current immunization 

record and must be on file before your child can attend our school.  

Parents must also complete an emergency information card, and State 

of Michigan Child Information card by the first day of school. 

 

 

ILLNESSES 

 

Parents should notify the school when a child is absent.  The school 

office telephone number is 231-796-8782. Department of Social Ser-

vices requires the school to report cases of contagious diseases such as 

chicken pox, pink eye, head lice, scarlet fever, strep throat, etc. 

 

For the protection of all children, do not bring a child to preschool 

when he/she shows signs of illness.  After an illness a child needs to be 

fever free for 24 hours before returning to school.  Should a child ap-

pear ill during the day, the child will be isolated and a parent contacted 

to come for the child immediately. 

 

The staff will not dispense medication at any time to any student.  

Please contact the director if this presents a problem to you. If neces-

sary, a State of Michigan medication disbursement form will be com-

pleted for the child’s records.  



MEDICAL EMERGENCY 

 

In case of minor injury, he/she will receive first aid.  Parents will be 

notified.  In case of a medical emergency, steps will be taken to see that 

the child gets immediate care from the proper source. The parent will 

be notified immediately.  If medical attention is required, the staff will 

call emergency personnel who will transport the child to the hospital.  

Every effort will be made to contact the child’s own physician. 

 

 

 

FINANCIAL POLICIES 

 

REGISTRATION FEE:  There is a non refundable $50.00 registra-

tion fee to enroll your child in our program.  This fee is due with the 

Registration Form. 

 

TUITION:  The tuition for your child is figured on a school year basis.  

It may be divided into equal payments for convenience.  Parents wish-

ing to make payment in full for the entire year may do so, however, we 

are not able to give any discount. Multiple month payments will also be 

accepted. 

 

Each account must be kept current or your child will not be allowed to 

continue in preschool.  Tuition is due by the 5th of each month. If your 

child’s tuition is more than one month in arrears, your child will no 

longer be a part of the preschool program.  

 

Make tuition checks payable to St. Peter’s School. 

Payment should be mailed in or sent to the school office. 

 

If a check is returned for any reason from a bank, the writer of the 

check will be responsible for any fees charged to the school. 

 

REFUNDS:  Because tuition is an annual fee, no refunds are given for 

illness, vacations, or snow days and those days are not made up.  Cases 

of extended illness three weeks or more may be reviewed by  the Board 

of Education.                                                                                     

                                                           

. 

WITHDRAWAL:  After the year begins, parents withdrawing a child 

from school must provide a two week notice to the director before bill-

ing is terminated.  After March 1, parents withdrawing a child shall be 

responsible for tuition fees for the remainder of the school year. 

 

Please note that St. Peter’s Preschool reserves the right to request the 

withdrawal of a child when the program does not meet the child's 

needs. 

 

                                          

                                           FIELD TRIPS 

 

 

Field trips enrich a child’s life by exposing them to varied experiences 

within the community.  We strive to provide your child with a safe and 

comfortable environment.  Therefore, many of our “field trips” happen 

on-site; i.e.: field trips come to our classroom.  If our field trips are 

“off site”, the following procedures apply.  Parents will be notified in 

advance and permission of a parent is needed for participation.  Strict 

transportation and supervision guidelines meeting all state require-

ments will be followed to insure your child’s safety.  

 

Short walking trips on the property will be taken to explore and ob-

serve trees, animals, flowers, etc. 

 

The following guidelines must be followed by field trip drivers: 

 

1. For all drivers we must have on file a signed notice assuring they 

hold a valid driver’s license, a good driving record and no fault 

insurance. 

 

2. When driving, each child must be secured in a child passenger re-

straint device or safety belt. 

 

3. When you drive you should know the children designated to ride 

in your car and should be given a class list with names and tele-

phone numbers of parents or guardians. 

 

 

                                                                                                                  

                                                         


